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It is important to note purchase order status information 

on the header of the purchase order. ‘CHANGED’ 

indicates changes were made to an existing purchase 

order. The word ‘CANCELED’ indicates a canceled 

purchase order. Purchase orders without ‘CHANGED’ 

or ‘CANCELED’ are original purchase orders. 

The ‘V2’ denotes the version of the purchase 

order. When you see ‘V#’ following the purchase 

order number, it means the original purchase 

order has been modified. The changes will be 

listed in the ‘Changes’ section below. 

It is important to review the ‘Comments’ 

section on all purchase orders for 

additional item descriptions and other 

pertinent information from the buyer. 
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Be sure to note if there 

are attachments included 

with the purchase order. 

This section contains a list of the 

changes made to the original 

purchase order. Make sure to read 

these changes, as some changes will 

not require any action. 

The word ‘Modified’ will display in 

the ‘Action’ column for updated 

lines on change orders. The specific 

changes will be listed in the 

‘Changes’ section below. 
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