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End of Year: NCAS Integration

Due to the normally scheduled NCAS downtime on the first business day of the new fiscal year, NC E-Procurement
will be unable to transmit requisitions, purchase orders, and receipts to NCAS on Monday, July 1, 2019. Items
created on July 1 will be transmitted to NCAS on Tuesday, July 2. The accounting system will not be available on
the holiday Thursday, July 4, and will resume processing on Friday, July 5.

End of Year: FY20 Multi-Year Indicator

Please note that on Sunday, June 30, to align with current OSC processes, the Multi-Year Indicator for FY20 will be
updated in NC E-Procurement. At that time, all line items with a Multi-Year Indicator of ‘20" will be automatically
updated to have a Multi-Year Indicator of ‘Unspecified.’ No action is required to update the Multi-Year Indicator.

Tips & Tricks: Mass Editing Requisition Lines
When creating an eRequisition with multiple line items, users can mass edit the line items to set the same
information for multiple lines, which is useful when setting account codes and adjusting the vendor location.

Commaodity codes can also be changed using the mass edit function as long as the items being edited are non-
catalog items.

1. To mass edit line items, place a check in the checkbox beside each line item to be edited and click the ‘Edit’
button.
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2. Edit the necessary fields.

3. Click ‘Next’ to review the mass edit changes.

NCL“I"_“‘ ARIB A*

Racent  Prafarences

RQ20004911: Untitied Requisition

Suppliert
Location:

Contract Type:

Contract:
Blanket Purchase?  Ho
Commodity Coda:  420-9

Bid Number sroom, Matal

Tax Rate:

ACCOUNTING - BY LINE ITEM

Account Typas Expanse ]

Bill Tox BTy [~}

Paymant t Banis | Racaipt @

Fadaeral Avard Number ]

Entity .

Company mm (-]

Acsount ® " (zazesn [~]

Cante 1000 (]
Unipecified ]
Unipecifisd )
Unipsified -]

‘ou hava chosan to adit multiple itams. Tha changes you maka t the sample tam apply to all salactad itams. Madify tha nece

ssary fialds and review your

Heme | Help - | Logout

Requisition iter u
s
- -~

Accounting

Old Value ~ New Vahse
l, \\ l”
Location
N\ Buausyvados-ruoonze 4 N\ Shapsl bl Beanch - HI 00
Sa 7 S
S Seaa

Tiome | Welp © | Logeut

PN

S

More information on mass editing line items can be found in the ‘Edit Line Item’ job aid on the E-Procurement

Training Page.

For additional assistance, please contact the NC E-Procurement Help Desk by phone at 888-211-7440, option 1, or

by email at ephelpdesk@its.nc.gov.

Statewide Term Contract Announcements

Statewide Term Contract 031A The Division of Purchase & Contract has established a new Statewide Term
Contract 031A - HVAC Air Filters. This is a multiple-vendor mandatory contract for state agencies, departments,
institutions, universities and community colleges, unless exempted by North Carolina General Statute. Additionally,
non-mandatory entities, including schools and local government, that are allowed by general statute may use this
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contract. The contract term is June 24, 2019 through June 23, 2022. If you have any questions related to this
contract, contact David O’Neal at (919) 807-4534 or david.o-neal@doa.nc.gov.

Statewide Term Contract 393A The Division of Purchase & Contract has established a new Statewide Term
Contract 393A - Food Services. This is a single-vendor convenience contract for state agencies, departments,
institutions, universities, community colleges, and non-mandatory entities, including schools and local
government. The contract start date is July 1, 2019. If you have any questions related to this contract, contact
Grant Braley at (919) 807-4519 or grant.braley@doa.nc.gov.

Statewide Term Contract 420A The Division of Purchase & Contract has established a new Statewide Term
Contract 420A - Furniture. This is a multiple-vendor mandatory contract for state agencies, departments,
institutions, universities and community colleges, unless exempted by North Carolina General Statute. Additionally,
non-mandatory entities, including schools and local government, that are allowed by general statute may use this
contract. The contract term is July 1, 2019 through June 30, 2022. If you have any questions related to this
contract, contact Grant Braley at (919) 807-4519 or grant.braley@doa.nc.gov.

Statewide Term Contract 948D The Division of Purchase & Contract has established a new Statewide Term
Contract 948D - DSCSA Subscription Services. This is a single-vendor convenience contract for state agencies,
departments, institutions, universities, community colleges, and non-mandatory entities including schools and
local governments. The contract term is July 1, 2019 through July 31, 2020. If you have any questions related to
this contract, contact Grant Braley at (919) 807-4519 or grant.braley@doa.nc.gov.

Statewide Term Contract 975A The Division of Purchase & Contract has established a new Statewide Term
Contract 975A - Truck Rental Services. This is a single-vendor convenience contract for state departments and most
state agencies, and for state higher education institutions (except under the conditions specified in G.S. §115D-
58.14(a) and G.S. §116-13). This contract may also be utilized, without further competition, by non-mandatory
state agencies and other eligible entities. The contract term is April 1, 2019 through December 18, 2019. If you
have any questions related to this contract, contact Steve Hussey at (919) 807-4540 or steven.hussey@doa.nc.gov.

P&C’s Training Roundup

The Division of Purchase & Contract (P&C) offers various training courses related to procurement throughout the
year. Please see the following table for a list of upcoming courses. For further course details and registration
instructions, please refer to the 2019 course catalog.

DATE COURSE TITLE LOCATION FACILITY & ADDRESS

7/10 E-Procurement Raleigh Wake Tech Public Safety Education Campus
321 Chapanoke Road
Room 1401

7/16-18 Introduction to Raleigh 116 W. Jones Street

Procurement P&C Training Room (G111)

7/17 E-Procurement Raleigh Wake Tech Public Safety Education Campus
321 Chapanoke Road
Room 1401

7/31 Specification Writing Raleigh 116 W. Jones Street
P&C Training Room (G111)

This newsletter was sent to NCAS users.
Questions about information covered in this newsletter? Send an email to ephelpdesk@its.nc.gov.


mailto:david.o-neal@doa.nc.gov
https://urldefense.proofpoint.com/v2/url?u=https-3A__ncadmin.nc.gov_393a&d=DwMFAw&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=LlYMJcXSd71342gtVUEQjaAu5mdlERAM6xsA4OfCxr0&s=gamgwdo_JpkMcTLlLUkyINv7KTdqZimcpXQge-7nedg&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__ncadmin.nc.gov_393a&d=DwMFAw&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=LlYMJcXSd71342gtVUEQjaAu5mdlERAM6xsA4OfCxr0&s=gamgwdo_JpkMcTLlLUkyINv7KTdqZimcpXQge-7nedg&e=
mailto:grant.braley@doa.nc.gov
https://urldefense.proofpoint.com/v2/url?u=https-3A__ncadmin.nc.gov_420a&d=DwMFAw&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=LlYMJcXSd71342gtVUEQjaAu5mdlERAM6xsA4OfCxr0&s=Ph2Kem6l-G_nxdHNSPWQj5FX6NOv5U61IQamafpRIVU&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__ncadmin.nc.gov_420a&d=DwMFAw&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=LlYMJcXSd71342gtVUEQjaAu5mdlERAM6xsA4OfCxr0&s=Ph2Kem6l-G_nxdHNSPWQj5FX6NOv5U61IQamafpRIVU&e=
mailto:grant.braley@doa.nc.gov
https://urldefense.proofpoint.com/v2/url?u=https-3A__ncadmin.nc.gov_948d&d=DwMFAw&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=LlYMJcXSd71342gtVUEQjaAu5mdlERAM6xsA4OfCxr0&s=IsdCgHQ_fZjnNgJheqtwq9IV5Y7QHg4MMDAdGyXwc2g&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__ncadmin.nc.gov_948d&d=DwMFAw&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=LlYMJcXSd71342gtVUEQjaAu5mdlERAM6xsA4OfCxr0&s=IsdCgHQ_fZjnNgJheqtwq9IV5Y7QHg4MMDAdGyXwc2g&e=
mailto:grant.braley@doa.nc.gov
https://urldefense.proofpoint.com/v2/url?u=https-3A__ncadmin.nc.gov_975a&d=DwMFAw&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=LlYMJcXSd71342gtVUEQjaAu5mdlERAM6xsA4OfCxr0&s=UHLcGe1YY1M_PfI31FDfc5zP7lCE8A9S2seseD5v3KY&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__ncadmin.nc.gov_975a&d=DwMFAw&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=LlYMJcXSd71342gtVUEQjaAu5mdlERAM6xsA4OfCxr0&s=UHLcGe1YY1M_PfI31FDfc5zP7lCE8A9S2seseD5v3KY&e=
mailto:steven.hussey@doa.nc.gov
https://urldefense.proofpoint.com/v2/url?u=https-3A__files.nc.gov_ncdoa_pandc_OnlineTrainingMaterials_2019-5Fcourse-5Fcatalog-5Ffinal.pdf&d=DwMFAg&c=eIGjsITfXP_y-DLLX0uEHXJvU8nOHrUK8IrwNKOtkVU&r=aRdj5mG8KRpmpcA9JRMWFhRMhZLV1pGatHQN4G-qFYA&m=zNumPNFrZJgHgAKce4C3nwah2EI6fydZCUktxnNd8_g&s=jMszK99-vK2eHyrnWNQu3m_8IYVaQjSF-n6nkmTaqcM&e=
mailto:ephelpdesk@its.nc.gov

