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Phone Number on Ship to Address 
 
The phone number on all newly created ship to addresses will now be a required field.  For current ship to 
addresses, the phone number will only be required if a user edits the ship to address using the update eForm 
functionality.  This change will make the phone number a required field allowing vendors to call with questions 
about the purchase order. 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter a general agency phone number 
to appear on the purchase order sent 
to the vendor, e.g. 888-211-7440 


