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Pass to Override Budget Officer at Header Level

NCAS users will now be able to select the ‘Pass to Budget Officer’ check box at the header as well as line
item level on change orders. Only lines that fail due to unavailable funds are eligible to be passed to the
budget officer for approval. The Override Funds Exception functionality remains the same (The Override
Funds Exception box will always appear at the line item level).
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Carolyn Whitehurst Preferences Toggle Tips Toggle Currency

PR7136903-V2: Untitled eRequisition

eRequisition i = -
Items: 1 Total: $452,000.00USD
e E] checkout
Add Items

J Summary \ Approval Flow \

Checkout

Title: Untitled eRequisition

Pre-Encumbrance Status: Mot Encumbered

On Behalf Of: Carolyn Whitehurst |+

Delay Purchase Until: ? 2]

*Buying Entity: 38EG

Requisition Type: Under Delegation ‘Pass to B udget

Officer’ check box

TreremtTo supeler I / available at the header
. T~ level on change orders.

Paszs to Budget Officer: )

~
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Line Ttems (1) Hide Details [F-
No. Type Description Qty Unit Price Tax Other Amount
1 Carbon Dioxide, Medical, Size E, 7 CF, ... 100,00( each $4.52USD $0.00USD $0.00USD $452,000.00USD

Contract ID: 4304 Carbon Dioxide, Medical, Size E, 7 CF, Click on the scroll icon for
Supplier: NATIONAL WELDERS SUPPLY CO INC cylinder delivery charges, Please add item SURCHARGE to your
Location: NATIONAL WELDERS - Goldsboro order

1. Click the ‘Change’ button on the PO that failed encumbrance. The ‘Pass to Budget Officer’ checkbox
appears in the header directly under the ‘Transmit to Supplier?’ check box. The ‘Pass to Budget
Officer’ checkbox is unchecked but editable.

2. Check the ‘Pass to Budget Officer’ check box and select ‘Submit’.

Note: The ‘Pass to Budget Officer’ field can also be edited at the line item level.

Additional Data:

*Receiving Tolerance: 2 ‘Pa;s to BUdget
mmmEmmTE T s m—a = ~‘/ Officer’ check box also
(: Pass to Budget Officer: ,\ available at the line level
e =" s on change orders.

Accounting - by Line Item

Account Type: Expense ¥
*Bill To: 14PT
*Bayment Basis: Receipt +
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